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Parent and Student Handbook

Letter from the Directors
Dear Artios Parents and Students,

It is hard to believe that we are beginning yet another school year.  Philippians 4:8 is our theme verse for this year, “Finally, brothers and sisters, whatever is true, whatever is noble, whatever is right, whatever is pure, whatever is lovely, whatever is admirable—if anything is excellent or praiseworthy—think about such things.”  These Truths will be our foundation this year.  We’ll memorize them, talk about them and celebrate them in all that we do!  
Our programs, Artios Academy of Arts and History, Conservatory and Preparatory, are going to focus and teach on the Early Modern time period this year.  We look forward to discovering everything created during this phenomenal time of our history. 

We have a very unique and gifted staff.  They are second to none!  They pour themselves out as drink offerings for your kids.  It is priceless to see their weekly sacrifice.  We are so thankful for the staff that God has given us and for their commitment to your students as well as academic excellence.

We look forward to another great year together and as always, I hope that you will always feel free to approach us and your children’s tutors with any questions or concerns that might arise.

Faith and Courage,

Lori Lane, Executive Director
Lisa Whitted, Preparatory Regional Director

John Michael Lane, Conservatory Regional Director & Regional Development Director 
Joan Gast, Conservatory Program Director
Alicia Pillsbury, Academy Program Director

Kelly Harvie, Administrative Assistant, Conservatory and Preparatory

Judy Highum, Administrative Assistant, Academy
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DOCTRINAL STATEMENT

I. We believe that God is one in essence, but that He exists in three distinct and equal persons – Father, Son and Holy Spirit, and that these three have precisely the same nature, attributes and perfections.

II. We believe that the Bible is the inspired, complete and only Word of God, and that both inspiration and inerrancy extend to every part of the writings as they came from God.

III. We believe in God as absolute and sole Creator of the universe and that creation was by divine fiat, not by evolutionary process.

IV. We believe that human beings were created by God in His image to enjoy His fellowship; that by their own choice, they decided to rebel against their Creator; that every person since that time has been born with a propensity to sin; that our personal sins cause us to have need of justification and redemption; and that sin is universal and without excuse.

V. We believe that God, by His sovereign choice and out of love for humanity, sent Christ into the world to save sinners.  We believe that we are justified before God simply by placing our personal trust in Christ, and that we are eternally secure in grace from that moment on.  However, sin may interrupt the joy of fellowship with God and may bring the loving discipline of our heavenly Father.  We believe that there is no way of salvation other than through Jesus Christ.

VI. We believe that Jesus Christ is both God and man; that His death paid a sufficient price to redeem any person who would believe in Him as personal savior; that He rose from the dead bodily; that He ascended to the right hand of God the Father; and that He will return to the earth bodily and visibly to set up His eternal kingdom.

Statement of Cooperation

The concept of working together is not a new one, but it is vital to the Christian growth and development of your student.  As we understand one another and work together, the Lord can do great things in the life of your student, your family and the lives and families of our teachers and staff.  
In sending your student to Artios Academies, it is important you realize we are seeking to provide an excellent education for them.  In order for this to be a reality, students must work at home on the material being assigned in class and parents must insist that their students be diligent workers.  Your support in this area and your encouragement of your student will become a positive reinforcement to them.

The attitude, which your student has toward instruction at Artios Academies, is also a vital area.  If a conflict or problem arises, please encourage your student to meet with the teacher.  If not appeased, feel free to schedule a parent-teacher meeting.  This approach promotes responsibility and averts complaining and or misunderstanding.  If things need to be corrected we want to provide the necessary opportunities whereby you and Artios Academies can work toward successful solutions.

Respect is important in the Christian life.  Respect for parents, teachers, peers, and those in authority is vital to proper thinking in the Christian life.  We, therefore, expect respect and consideration from our students and parents.  We also expect our teachers and staff to show respect for students and parents.  When people lose respect for one another, it breaks down communication and hinders confidence.  Matthew 18: 15-22 teaches us the principle of how to properly handle complaints and offenses.  Respect for property which does not belong to us is also extremely important.  We would like each parent to stress with their students the need for taking care of equipment and refraining from marring or in any way being destructive to school and church property.

We believe in discipline that seeks to help students develop responsibility for their own actions.  Steps that may be used to elicit proper behavior include prayer, sharing Biblical mandates, firm reprimands, parent telephone conferences, parent-teacher-student conferences and administrative conferences.  

During the normal course of the year, forms, slips, papers, and reports will be sent home.  It is extremely important that forms needing your signature be signed and returned promptly.  Your cooperation in this area is important.  

It is imperative that the home and Artios Academies are in agreement concerning the philosophy and goals of educating and molding the life of a student.  To enlighten you about our philosophy we have two books of required reading.  See below.
Parent Required Reading:   
1.     The booklet titled Beginning With the End in Mind is available free online at this link: 

http://issuu.com/artios1999/docs/artios_-_beginning_with_the_end_in_mind/1

2.     Heart and Mind by Ruth Beechik. 

Family Policies and Procedures

ABSENCE

Due to the limited time and nature of our program, there are no make-up classes.

ACCIDENT/ILLNESS

If your child becomes ill or injured while at school, you will be contacted immediately. If the parents cannot be reached, a designated relative or neighbor will be contacted. In case of extreme emergency where the school is unable to contact the parents, relatives, neighbors or family physician, a doctor or hospital of the school’s choosing will be contacted and asked to administer emergency aid to the child.

ARRIVAL AND DISMISSAL

Doors for Artios Academies will be open for students 15 minutes before the start of classes.    

 

Students should be picked up promptly at the close of the school days. If you are 10 minutes late picking up your child, he/she will be escorted to our study hall.  For Preparatory students, you will be assessed our study hall fee of $120/year, if this happens more than two times.  

Elementary students need to be escorted in the building, and picked up in person by a parent or guardian that is listed on the emergency contact form, at the close of day.  

BEHAVIOR AND DISCIPLINE

Because all programs of Artios Academies are designed to glorify Christ through excellence in the arts, and academics, the discipline of those who attend our programs should also be glorifying to the Lord. Therefore, we have established the following guidelines for discipline.

· Students must go immediately to the opening assembly area and enjoy each other’s company in an orderly fashion while waiting for classes to start.

· Students must obey and respect their teachers. No back-talking will be tolerated.

· Students must be respectful of one another. No unkindness will be tolerated.

· Students must be attentive in class, and may not be disruptive so that others cannot learn. This     includes talking while the teacher is talking.

· No gum, candy, food or drink is allowed except for lunch.  Soda machines are off limits.
· Students must respect the building we use and should therefore be responsible in their conduct in the halls and the classrooms, especially the Sanctuary. Please tell your child not to touch anything that does not belong to him/her unless given permission to do so. After two corrections, a call will be made to the parents.  If the offense continues, the student will be placed on behavioral probation, and a conference will be arranged with the parents, teacher, and director.  Children whose behavior is a constant problem will be excused permanently from classes after the parents have been notified.  No refunds will be given in this case, and the parents will remain responsible for the balance of tuition after dismissal.

· No running or “rough housing” will be permitted.

· Students purposely destroying property will be excused from classes for the two weeks following the incident, with no refund given for missed class time and will be responsible for damages incurred.    

· Students must arrive on time for their first class.  Please be sure that your child/children arrive

   Between 5-10 minutes before their first scheduled class.  

· No student is allowed to bring a pocketknife to Artios classes or Artios functions.

· No student is to leave the “campus” of Artios Academies at any time during the day without the permission of the on-site director.  No other staff member may give permission to leave campus. Students leaving campus without permission will be suspended.  If the offense is repeated, the student will be asked not to return to classes.

· No “roaming” or “wandering” allowed: Please advise your child that he/she will not be permitted to wander the building at any time; this includes lunch time. This rule will be strictly enforced to honor a signed contract with our host church. If a student is outside of the classroom at anytime during the day, outside of passing from class to class, they must have permission.  Again, students violating this rule will be warned once.  If the offense is repeated, they will be suspended and if it happens a third time, the student will be asked to not return to classes.

· Cell phones are to be turned OFF while on the Artios Academies campus.  No text messaging or calls may be sent or received while at Artios Academies. If a parent needs to reach a student, they must contact the on-site Director’s phone.  If a student needs to contact his/her mom they will need permission from the on-site Director or administrative assistant.  If found using your phone without permission it will be taken until the end of the day.
· Laptop Computers (or other electronic learning devices, such as IPads, Kindle, Asus, etc) are only to be used with teacher’s permission during class time, for class work.  Students will not be allowed to “surf the net” or “listen to Spotify, Itunes,” etc. for leisure while at Artios Academies.  If found using without permission, it will be taken until the end of the day.
· Students should wear their Artios t-shirt for classes.  No exceptions.
· Students are expected to attend their classes.  Students skipping class without permission for any reason will be suspended.  Students repeating the offense will be asked not to return to classes.

· Students are expected to be prepared for class with completed assignments and all textbook and supplies necessary. Students are required to contact their teachers before class day if for some reason they will be coming to class unprepared.

· If for any reason a student misses a class, it is the responsibility of the student to contact their teacher(s) to find out information about the lesson(s) missed on their day of absence. 
· Students are not allowed to entertain or have contact with visiting friends, while in attendance at Artios, unless cleared by a Director.
Red/Yellow Card – If a student is misbehaving he/she will receive a first warning by way of a yellow card.  If a student continues to act out he/she will receive a red card and will be asked to go to the on-site Director for disciplinary instruction until the end of class.    
We take our responsibility for our students’ well-being and the time they are entrusted to us for instruction very seriously.  We want to be sure to provide a safe campus for everyone.  We also want to be sure that the parents are getting what they paid for by making sure that students attend class.  We assume that Artios students are serious about their instruction. 

BIBLICAL STANDARDS

All classes will be taught from a Biblical and protestant worldview. The importance of this cannot be overstated as we try to reclaim areas of lost learning for the purposes of God.

Dress Code

Students are to wear their Artios t-shirts and either khaki or blue jean pants, or capris.  Girls are not allowed to wear shorts or skirts. The Artios t-shirt should be large enough so that if it is tucked in and the student raises his or her arms, it will stay tucked in without any difficulty whatsoever.  
Students may not wear any clothing or anything that is Goth in nature or the super short skirts/leggings or the skinny jeans fashion trend.  No exceptions.

Due to the ever changing “fads” and “trends” the staff reserves the right to further interpret these guidelines as the need arises. If inappropriate clothing is worn, the student will be asked to call home and make arrangements for proper clothing to be brought to them at Artios.

EMERGENCIES

If you have an emergency situation come up on while your student is attending Artios Academies classes, you may call the Artios Academies emergency contact number, or email the on-site Director and administrative assistant.   Please limit the use of this emergency phone number to class days only.
STUDY HALL

Tuesday – this is a supervised time only.
Wednesday – this is a supervised, official study hall time, where the student will find a conducive, quiet environment to get his/her work done.   

HEALTH POLICIES

Please do not send your children to class when they are ill.  This constitutes a sign of disrespect for others involved in the program.  If your child comes to school ill, we will quickly call you and ask you to come and pick him/her up immediately.  If your child complains with any symptoms that warrant a phone call we will call you immediately to come and pick up your child.

WEATHER

In the event of inclement weather please watch for the Gwinnett County School District’s school closing.  If either one is closed, then we will be closed.     

INSURANCE

While your child is at school, or school-related functions, he/she will be covered by school insurance.

ITEMS BROUGHT FROM HOME

No student should bring anything from home except that which is required for class. This would include toys, trading cards, scooters, personal electronic gadgets, ipods, etc. Items that are brought to class will be confiscated and returned at the end of the day.       

LUNCH

All students will have a lunch period. All students should remain in the designated lunch area for the duration of the lunch period.  Students should bring lunches from home as we do not have a lunch program available for Artios Academies.  Please bring items that do not need to be heated or refrigerated.
PUBLIC DISPLAY OF AFFECTION

Public displays of affection should be limited to short “side” hugs of greeting.

SUPPORT

Support for your teachers, staff and fellow families who are involved with the Artios Academies program are critical to the function of this program.  Scripture tells us "A house divided against its self cannot stand."  We have a zero tolerance for gossip.  Please know that we have an open door policy and we invite you to please bring your problems or issues to our key leadership.   
 

Please do not criticize a teacher, parent, student or the program itself in front of the students or to other parents.  The Biblical mandate for this is that you first go to the person alone and voice your concern.  If you feel that it is still a problem, speak to the director and both of you go and have a discussion with the person together.  

 

Bringing issues into the light instead of keeping them hidden in the dark will cause Satan to flee.  Praying together for your fellow families, staff and teachers involved at Artios is another good way to combat the spirit of divisiveness that Satan loves to use.

TUITION & Fees
Tuition payments are due on the first of each month. 
Invoices:

Registration fees, new student fee (if applicable) and insurance fee are to be paid when you apply for enrollment.  These are to be paid by May of the year of enrollment.
Class supply fees will be included in the tuition cost, as noted on the registration website (when applicable).
Tuition payment plan:

This invoice can be paid in three ways: in full at the beginning of the year, by semester in two payments due August 1st & January 1st, or in 10 equal monthly payments due on the 1st of each month (August through May.)   Artios Academies will also accept other terms as long as they are mutually agreed upon before August 10th.  
Refund Policy

Because Artios Academies must make a full year commitment to its faculty, students are enrolling for the entire school year.  The only exceptions to this policy are the death of a parent, unemployment or a move 30 miles or more away from the Artios Academies location.

Payments can be made by the various methods below, and must be received by the 10th to avoid a

late fee:

Snail Mail - Checks that are not received by the 10th of the month will be considered late and are subject to a $25.00 late fee per month.  Returned checks are subject to a $25.00 returned check charge.  You may pay online, or mail in your payment to:  Artios Academies, 4002 Highway 78, 530-323, Snellville, GA 30039                     

Intuit Payment Network – This is the method that is the most cost effective for Artios due

to the time that it saves us in processing the payment. It takes the payment directly out of

your bank account as an ACH transaction. You initiate this payment by clicking on a link

contained on the invoice.

Paypal –You can pay via your own Paypal account or via the payment link under “Current

Families” on the main website. You can also pay via credit card through the Paypal site. If

you do pay through Paypal, please add 3% to your payment to cover the cost of Paypal

processing.

Credit card (outside of Paypal) – This is the least cost effective method for Artios to

receive payments. If you use this method, please add 3.5% to your payment to cover the

cost of processing. Credit card information can be entered directly into your account and

process it monthly as a recurring payment or take the information directly over the phone.

Also, there will be a payment link on the main website under “Current Families”.

Past Due Payments:

Payments are due on the 1st, with a grace period of 10 days; however, after that a late fee of $25 will be assessed, unless prior arrangements have been made with John Lane Sr. (jlane@artiosacademies.com)
If a payment becomes 45 days late, then it will be necessary to suspend enrollment until

the invoice is current or a payment arrangement has been mutually agreed upon. Once

enrollment has been suspended, you will be required to go on an automated payment plan.

In order to begin fall classes, your account must be current. This means that any amounts

due from last year must be paid in full. 
Monthly Statements

Around the 15th of each month you will receive a statement that reflects the most recent

activity for the school year. This is not an invoice. It will be a detail of the invoice and

payment activity starting from August 1st. It is designed to show you the current status of

your account. Any late fees from the previous month will be accessed on this statement.
There are other items that will be invoiced throughout the year depending on your child’s

participation in various events. These invoices will be due within 15 days of being invoiced.

- extra t-shirts (invoiced in September)

- Drama Production fee of $100 (invoiced in September & January)

- CITA (Invoiced in January)

- BJU (invoiced in September)

- yearbook (invoiced 2nd semester)

- Spring trip (usually invoiced in three installments throughout the year)

- senior project mentoring fees (invoiced 2nd semester)

- senior cap/gown/announcements (invoiced 2nd semester)

- misc others (invoiced when appropriate)
John Lane Sr. handles all of Artios Academies finances.  If you need assistance, please contact him at jlane@artiosacademies.com.  
Artios Preparatory Practical Matters

Artios Academies serves as a tutor in your homeschool program.  You are still your student’s primary teacher.  Our goal is to assist you in the journey of education your precious children.

www.homeschoolcompliance.com 

Artios Academies is accredited through the Georgia Accrediting Commission. Your student will graduate our program with a college-prep diploma. They will have an accredited transcript through our program.

Outside Accreditation Policy & Procedure

1. Student must be enrolled in our Prep program.

2. Student must take the Biblical Worldview class and at least one other course in our Prep program.

3. Student must be taking, or have taken at least 60% of his/her course load with Artios Academies, upon turning in a request to bring in “outside work” onto his/her Artios Academies’ transcript.

4. Student must have been with Artios Academies at least one year.

5. The fee is now $100 per course.

6. Student must be in good standing in with Artios Academies for us to approve transferred credits; No disciplinary record within the last 12 months, and students financial account must be paid current.

7. Outside course work must meet the Georgia Accreditation Commission’s Standards.

Dual Enrollment Policy & Procedure

1. Student must be enrolled in our Prep program.

2. Student must take the Biblical Worldview class and at least one other class with Artios Academies.

3. Student must have been with Artios Academies at least one year.

4. Student must be in good standing with Artios Academies for us to approve the dual enrollment; No disciplinary record within the last 12 months; student’s financial account must be paid current and have a G.P.A. of at least 3.0 at the time of request.

Application for ACCEL Program is found:

https://www.gacollege411.org/Financial_Aid_Planning/Scholarships/Grants_and_Scholarships/Accel_Program.aspx

Artios Academies instructors hold college degrees and many have extensive teaching experience in a variety of settings.  Many have been involved in both traditional education and in home schooling their own children and have a well-rounded and creative approach to their teaching methods based on their experiences both in and out of the classroom.

Artios Preparatory High School students are welcome to meet with our administration to make sure he/she is on target to graduate with the correct number of credits, according to the state of Georgia.  During the year we have “class mapping” meetings to ensure your student is on track.  Please take the initiative and set up your appointment today!
Textbooks – Each class requires its own.  Each family is responsible and will order their own textbooks.  A detailed book list will be provided. You will need these for the first day of class.

Supplies – each class requires specific supplies to be used.  A supply list will be provided.  Each individual family is responsible to order or purchase their student’s supplies.  You will need these for the first day of class.  
COMMUNICATION

Homework assigned by each teacher will be posted on the Haiku system online each week so that parents can access the homework on a weekly basis.  Students are also required to record assignments during each class period.  All teachers follow a uniform and specific format for all homework postings.  Each teacher will have their own folder under the assignments folder in the files section on Haiku.

Parent – Teacher communication is also done via your Haiku page. 
· This does not apply to the students of the Academy of Arts and History. 
Grading/Assessments

Grading should be assessed from a variety of methods including but not exclusive to:  narration, class presentations, projects, tests, etc.  All assessments should include a clear grading rubric given in advance so that the student/parent know what is required to attain certain grading levels.  

Artios Academies operates on four, eight week assessment periods.  At the end of each eight weeks, students should have some type of assessment/end of unit activity to tie up the concepts learned during the past eight weeks.   Grading/Assessment should occur at this time.  Grades will be submitted to the director and then forwarded to the students/parents in a uniform presentation.  You will have 32 weeks of classroom time. 
Semester and Final testing occurs at Artios Academies on the dates given on the calendar.

Artios Academies’ grading scale is as follows:  A = 100-90, B = 89-80, C = 79-70, D = 69-60, F = 59 and below. 

Any student who cannot keep up with their work or allows their grades to drop more than two letter grades, in our Preparatory, will be placed on academic probation. If the grades are not improved during the next eight week grading period that student will be expelled from Artios Academies.

Standardized Testing will be offered by Artios Academies annually.  Upon registration families must submit previous years test scores for the student’s files. Georgia state law requires homeschool students to take some form of standardized test every three years, beginning at the end of 3rd grade.

Any student who cannot keep up with their work or allows their grades to drop more than two letter grades in a grading period will be placed on academic probation. If the grades are not improved during the next eight week grading period that student will be expelled from Artios Preparatory Academy classes.

Attendance 

We require each student to participate in our online attendance recording: www.homeschoolcompliance.com.  There is an annual fee of $12 paid to this site. This site will then remind you monthly to complete your attendance. It will also file your DOI with the State of Georgia and to Artios Preparatory Academy.
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Artios Academies’ Handbook - Parent Agreement
Please sign and turn in by the first day of school

We have read the entire Artios Academies Handbook.  Our family agrees with the necessary rules, structure, policies and modest dress code.  We give our blessing that these rules will be enforced.  

Parent Name (Write it legibly & then sign)




Date Signed

List children’s name & grade attending our program(s).

Artios Academies Representative






Date Received

27
3
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